Your Company Name

Your job title

From: Your Full Name

Address Line 1
Address Line 2
Address Line 3
Address Line 4

Tel: Your Phone #
Email: Your Email Address

Invoice

Invoice date: Date

Invoice number: Invoice #

To: Client/Company’s Full Name

Address Line 1
Address Line 2
Address Line 3
Address Line 4

Telephone: Client’s Phone #
Email: Client’s Email Address

Invoice for the grand total of £#
A total of # day(s) at a rate of £# per day

As payment for the job you were tasked to do

Please find the breakdown of the invoice here:

Link to Google Sheet document

I wish to receive payment debited to my bank account, as detailed below.

Account Holder : Your Name as shown on card

Many thanks,

Your Signature

Your Full Name

Bank: Your Bank
Sort Code : Your Sort Code #

Account Number : Your Account #



